
Outlining: The Basics  
Outlining is a great technique to help ensure that you can follow your train of thought when writing an essay, 

discussing main points of readings and identify important details or evidence. When outlining, make sure to 

take notes in your own, abbreviated words. It will help you understand and retain the information.  

 

 

Remember to use your resources! 
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I. First main idea under major topic 
 

A. 1st detail(s) related to main idea 
I.  

 
B. 2nd detail(s) related to main idea 

I.  
 

1. 1st detail(s) related to B. 
 

2. 2nd detail(s) related to B.  
 

II.  Second main idea under major 
topic 

 
A. 1st detail(s) related to main 

idea II.  
 

1. 1st detail(s) related 
to A.  
 

B. 2nd detail(s) related to main 
idea II. 
 

C. 3rd detail(s) related to main 
idea II.  

 
2. 1st detail(s) related 

to C.  
 

3. 2nd detail(s) related 
to C.   

 

• Step 1: Recognize main ideas. 

 

o When reading, use the 

title of the reading, 

introduction, conclusion, 

headings and subheadings 

to get a sense of the main 

ideas. 

 

o When listening to a 

lecture, pay attention to 

points your professor 

emphasizes or writes on 

the board. 

 

• Step 2: Identify the 
supporting details/evidence 
that relate to a main idea. 
 

 

• Step 3: Structure your 

outline similar to the right. 
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